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Minutes of the General Purposes & Finance Committee meeting held on 10th October 2019 at 
TOWER HALL, at 7.30pm 

 
----------------------------------------------------------------------------------------------------------------------------- -------------- 

 
CHAIRMAN: Mr P Richings 
  

COMMITTEE MEMBERS PRESENT: Mrs A Bridger, Mrs M Brown, Miss A Cracknell, Ms C Evans, Mr D 
Francis, Mr C Griggs, Mr M Newton, Mr P Richings, Mrs S Todd, 
Mr B Ward, Mr Westrup  

APOLOGIES: Mrs Richardson-Todd (family commitment), Mr Whiting (another 
commitment) 

  

OTHER APOLOGIES: 
 
 
ABSENT (no apologies) 

Cllr C Hedgley (another commitment), Cllr T Fryatt (another 
commitment) 
 
None 

  

CLERK: Mrs S Stannard. Minutes taken by Mrs Stannard. 
  

ALSO PRESENT: 0 members of the public  
 

1. APOLOGIES, APPROVAL OF ABSENCE, PROTOCOL & CONDUCT REMINDERS 
The Chairman reminded Councillors of the Code of Conduct, protocol for debate and statutory rights to film, 
record, photograph or otherwise report on the proceedings of the meeting. Mr Newton proposed 
acceptance of reasons for councillor absence, seconded by Mrs Brown with ALL in favour. 

Apologies were noted as detailed above.   

2. TO SIGN AS A CORRECT RECORD THE MINUTES OF THE MEETING HELD ON 13th June 2019 

The Chairman reminded Councillors to note the list of cheques issued.  

Mr Francis proposed acceptance of the minutes with the following alteration, seconded by Mr Ward with 
ALL in favour: 

Page 1: Delete Cllr S Todd under Committee Members Present. 

3. DECLARATIONS OF COUNCILLOR INTEREST 
 
Mr Newton declared a local non-pecuniary interest as a member of East Suffolk Council and also stated 
that he may be asked to reconsider any matter from this meeting at District Council and at any relevant 
Committee/Sub Committee and in so doing, shall take into account all relevant evidence and 
representations made at the District level before coming to a decision. 
 
No other declarations were made. 
 
4. PUBLIC PARTICIPATION 

a. To Identify Public Participation with Respect to Items on this Agenda 

None 

b. County Councillor Report 

The monthly County Councillor report was distributed at the meeting. The contents were noted.  

Matters arising – No matters arising. 
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c. District Councillor Report 

A District Councillor report was circulated from Councillors Hedgley and Fryatt at the meeting. 
Councillors noted the report. Mr Newton provided a verbal update at the meeting about the fence 
that will be reinstalled at the Ditchingham Grove, the East Suffolk Community Partnerships initiative 
and meetings scheduled to discuss priorities in each of the partnerships and the East Suffolk 
Strategic Plan that is currently being drafted. Councillors noted this. 

 

d. Public Forum – Members of Public/Parish Councillors May Speak on Any Matter 

Miss Cracknell informed Councillors that a new signpost along the right of way leading from The 
Street to Lamberts Lane has been installed.  

Mr Francis stated that over the weekend it was very difficult to turn from Broadlands Way into 
Foxhall Road as a result of cars parked on both sides of Broadlands Way. The ‘no parking’ signs 
from Foxhall Stadium were not displayed, and Mr Francis expressed his disappointment about this. 
The Clerk to follow this up with Foxhall Stadium, East Suffolk Council and the PCSO.   

Mr Francis also reported that the noticeboard along Bixley Drive was knocked and is tilted. The 
Clerk confirmed that she is aware of this and that Mr Potter is monitoring the stability of the 
noticeboard.   

Mr Richings reported that a bus service that runs through the village in the morning will be 
withdrawn from 3rd November 2019. The Clerk informed Councillors that Woodbridge Town Council, 
Kesgrave Town Council and Martlesham Parish Council are meeting on 15 October 2019 to discuss 
changes in bus services. An invitation has been sent to Rushmere St Andrew Parish Council to 
attend the meeting as well. Councillors noted this.  

5. POLICE MATTERS AND REPORT FROM SAFER NEIGHBOURHOOD TEAM (SNT) 
 

There was no police attendance. 

a. SNT Monthly Report and Tasking Priorities 

A magazine covering the whole of Suffolk has replaced the SNT newsletters. Two editions have been 
distributed to Councillors to date namely June and August but with very little local content. The 
September edition is available on the website.  

 

Matters arising – None 

 

b. PCSO Reports 

The PCSO reports for September had been distributed with the agenda for the meeting. Matters arising 
– None.  

 

c. Report on Meeting with Police Inspector 

Mr Richings reported that the Clerk, Mr Richings and the Clerk from Kesgrave Town Council met 
Inspector Sally Henderson the previous week. The purpose of the meeting was to discuss the Service 
Level Agreement for the PCSO and whether the Parish Council is content with this. The Parish Council 
was also informed that the PCSO, Gemma Read is leaving her current role for another role in the 
police at the end of December. The Constabulary is currently recruiting to fill her position. The 
Constabulary is hoping to fill the position before Gemma leaves her current role. If the position is not 
filled in time the Constabulary will not charge the Parish Council (or Kesgrave Town Council) whilst the 
post remains vacant. 
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6. FINANCE MATTERS 

a. To Note Receipt of 2nd Precept Payment 

The Clerk stated that the second Precept payment for the 2019/20 financial year had been received 
from East Suffolk Coastal, with £60,000 being transferred to the Parish Council account on 27th 
September 2018. This was noted by Councillors. 

b. To Note Annual Insurance Premium Renewal 

The annual insurance premium of £1,276.80 to CAS Ltd (Community Action Suffolk) was paid on 1st 
October 2010. This was year 1 of 3 under their long-term preferential rate undertaking. Noted by 
Councillors.  

c. To Note Expenditure Authorised Under Delegated Powers 
None. 

d. To Consider the Bank Reconciliation and Budget Monitoring for the Period Ending 
30.09.19  

The Clerk distributed a bank reconciliation and budget monitoring sheet for September 2019. She 
explained the various figures.  

Mr Ward proposed that the bank reconciliation and budget monitoring sheet for September 2019 be 
approved; seconded by Ms Evans and resolved with ALL in favour. 

e. To Note the Completion of the External Audit and Approve the Audit Report 

The external audit papers had been received back from PKF Littlejohn LLP stating ‘On the basis of our 
review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion 
the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other 
matters have come to our attention giving cause for concern that relevant legislation and regulatory 
requirements have not been met.’ No other matters are drawn to the attention of the authority. The 
Notice of the Conclusion of the External Audit have been displayed on the noticeboards and the 
website from the 25th of September 2019. 

Mr Richings proposed approval of the external auditors’ report and certificate, seconded by Ms Evans 
and with ALL in favour.  

 

7. CEMETERY MANAGEMENT REPORT 
a. To Note the Record of the Cemetery Management Advisory Panel Meeting Dated 26th 
September 2019 

The Clerk reported that the last meeting of the Cemetery Panel had been held on 26th September 
2019. A copy of the unapproved minutes of that date had been issued to all Councillors. 

Councillors noted this.  
Matters arising: There were no matters arising from the reported minutes.  

b. To Consider and approve Cemetery Management Advisory Panel Recommendations on: 
  

  1. Burial Fees 2020 

The Clerk reported that the burial fees for 2020 was considered by the Cemetery Management 
Advisory Panel (CMAP) and it was felt that it is not necessary to increase the fees at this time.  

The CMAP recommended to the General Purposes and Finance Committee to delete charges relating 
to Burial Fees for a Child up to 16 years of age for residents and non-residents at the Lawn Cemetery.  

Mr Richings proposed that fees remain the same for 2020 with the exception that charges relating to 
burial fees for a child of up to 16 years of age (for residents and non-residents) be deleted. Seconded 
by Mr Griggs. Resolved with ALL in favour. 
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  2. Recommendations from Topple Test for 2019 

The Clerk reported that the topple test for 2019 was completed at the Lawn Cemetery during 
September.  Nine memorials were identified as major fails that has been stabilised. They require work 
to be carried out immediately or removing. Another 104 memorials have been identified that will require 
attention. When this was considered by the Cemetery Panel, the Clerk had not received all the 
information about what exactly is required or the costs. The Clerk has now received all the information 
relating to the Topple Test that was completed at the cemetery. The Cemetery Panel recommended 
work on the major fails only and completing an annual topple test. Spencer Wix that completed the 
Topple Test recommended that the 104 amber stones be attended to before they are identified as 
major fails. Spencer Wix quoted £150 + VAT for fixing eight of the major fails, £180 + VAT to fix the 
remaining major fail, £80 + VAT for fixing the amber stones that need attention and £1050.25 + VAT to 
fix a cracked memorial. A long discussion followed regarding the topple test results. 

Mrs Bridger proposed that Spencer Wix Stonemasons be appointed to fix eight of the major fails at a 
cost of £150 + VAT, £180 + VAT to fix the remaining major fail and £80 + VAT to fix the 104 amber 
stones. Seconded by Mr Westrup. Resolved with ALL in favour. 

The Parish Clerk/ Assistant Clerk to contact the owners of the cracked memorial to ask them to repair 
the memorial stone or to remove it. 

3.To Carry Out Topple Test at Cemetery 

CMAP recommended to General Purposes and Finance Committee that an annual topple test be 
carried out at the Lawn Cemetery to ensure that any amber level head stone, should it turn red is dealt 
with.  

Mr Richings proposed that an annual topple test is not needed at the Lawn cemetery given the decision 
on item 2, seconded by Mr Griggs. Resolved with ALL in favour. 

 4. Digitation of Cemetery Records 
 

CMAP recommended to the General Purposes and Finance Committee to ask Towns Web Archiving to 
digitalise 2 cemetery registers at £1,133.70 and to transcribe the records enabling them to be 
searchable at £1,481.23 plus an annual fee of £100 for the software; and to purchase two A3 Fireproof 
document bags at £28.33 plus VAT each in which to keep the cemetery registers protected. 

 
Mrs Brown proposed that Towns Web Archiving be appointed to digitalise and transcribe the cemetery 
records at a cost of £1,133.70 (for the digitalisation) plus £1481.23 (for the transcription) plus an annual 
fee of £100 for the software; and that two A3 Fireproof document bags be purchased at a cost of 
£28.33 (each) plus VAT. Seconded by Mr Westrup. Resolved with ALL in favour. 
   

                         
c. To Consider and Approve Maintenance Contract at Cemetery for period of 2019 - 2022 

The maintenance contract for the cemetery is due for renewal. SCL had been asked to quote for a 
further three years. The Assistant Clerk gave a summary of the fees submitted by SCL. No increase in 
fees is proposed from the previous three- year contract. 

SCL Landscape’s work was of high quality, they have been the contractor for many years and are fully 
aware of and practiced appropriate measures when members of the public and mourners were present 
in such a sensitive area. 

Mr Westrup proposed acceptance of the new three-year contract with SCL, seconded by Mrs Brown 
with ALL in favour. 
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8. NEWSLETTER AND WEB EDITORIAL BOARD REPORT 

a. To Note the Record of the Newsletter, Web and Editorial Panel Meeting held on 2nd 

October 2019  

The Clerk reported that the last meeting of the Newsletter Committee had been held on 2nd October 
2019. A copy of the unapproved minutes had been issued to all Councillors. Councillors did not receive 
the minutes prior to the meeting and noted the meeting held on 2nd October 2019. 
 

9. TO CONSIDER AND APPROVE DEFIBRILLATOR AWARENESS SESSION 
Rushmere Baptist Church has agreed to co-host a Defibrillator Awareness Session and have provided 
dates for Saturdays in January and February 2020. The cost of the two-hour session for a maximum of 50 
attendees by The Community Heartbeat Trust is £175 plus VAT. 

Mr Griggs proposed to approve the booking of a Defibrillator Awareness Session on a suitable date with 
The Community Heartbeat Trust at £175 plus VAT, seconded by Mrs Todd with ALL in favour. 

10. GENERAL PARISH MATTERS AND CORRESPONDENCE 
a. To Review Reporting Process from Representatives to Third Party Bodies 

The Chairman advised Councillors that the Parish Council do not have a formal reporting item for 
Councillors that represent the Parish Council on third parties. Mr Richings proposed to include a 
standard item on Parish Council and General Purpose and Finance Committee agendas for Councillors 
to report back to Parish Council when they attended any meetings on behalf of the Parish Council, 
seconded by Mrs Todd. Resolved with ALL in favour. 

a) To Note Matters Arising Since Publication of Agenda 

The Clerk reported on she received an email from Mr Whiting about a new street lighting protocol 
to be introduced to aid local policing. This would apply to one streetlight in Rushmere St Andrew at 
Linksfield where the light can be switched on between 11.30pm and 6am if this is needed by the 
police and agreed by Suffolk County Council.  Councillors noted this. 

The Clerk reported that NALC is currently consulting Parish and Town Council about the external 
audit regime. Comments to be submitted by 15th October. It was agreed that the Clerk be given 
delegated authority to comment on the consultation.  

The Clerk informed Councillors that Suffolk’s Police and Crime Commissioner, Mr Tim Passmore 
and Chief Constable, Steve Jupp are staging a series of public meetings across the county and are 
encouraging Suffolk residents to attend. The south area meeting covers Ipswich, Woodbridge, 
Felixstowe and Hadleigh and surrounding towns and villages and will be held on Thursday 31 
October at the Ipswich Community Church, Wilberforce Street, Ipswich. Councillors noted this.  

b) Dates to Note 

Wednesday, 16th October, Allotment Annual General Meeting, Village Hall, 7.30pm 

Tuesday, 29th October, Neighbourhood Briefing Session, Tower Hall, 6.15pm 

Tuesday, 29th October, Planning and Development Committee Meeting, Tower Hall, 8pm 

Thursday, 14th November, Parish Council Meeting, Village Hall, 7.30pm 

Wednesday, 20 November, Self-help meeting, Parish Office, 10.30am 

Thursday, 21st November, Parish Amenities and Services Committee Meeting, Tower Hall, 7.30pm 

 

11. DETERMINATION OF ITEMS FOR FUTURE AGENDA 

Picnic Tables in the parish. Allocation of CIL money 
 

CLOSE OF MEETING 
The Chairman closed the meeting at 9.10pm. 
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---COUNCILLORS to note items BELOW --- 

The following expenditure had been incurred and income received since the items listed in the Minutes of the 
Parish Council meeting of 12th September 2019 

GENERAL EXPENDITURE 

 

 

CEMETERY EXPENDITURE 

 

 

ALLOTMENT EXPENDITURE 

 

 
 

INCOME RECEIVED during September 2019 

General Account (2nd precept, advertising, allotment rents, loyalty) £60,228.54 

Business Base Rate Tracker      £27.13 

Cemetery Account       £1,067.64 

ACCOUNT BALANCES AS AT 30 September 2019 

General Account      £169,228.41 
Business Base Rate Tracker      £54,431.22 
Cemetery Account      £71,642.85 
 

 

Paid Date Supplier Item Cheque No. Cost inc. VAT Cost exc. VAT VAT Category
01/09/2019 Martin C Gilbert Limited PAS Testing - Parish Office Jul 2019 Internet payment (12) 40.32£           33.60£          6.72£            Admin

01/09/2019 Staples UK Limited Stationary, Printer Ink, etc Internet payment (13) 522.96£         435.80£         87.16£           Admin

05/09/2019 Barclays Bank charges 15 Jul - 12 Aug 23.10£          

05/09/2019 Four Square Healthcare Ltd Defibrillator pads Cheque No 4164 143.52£         119.60£         23.92£           Misc

05/09/2019 Mr Robert Potter Noticeboard and letter rounds - Aug 2019 Internet payment (14) 39.00£          S142

05/09/2019 Mr Robert Potter Litter rounds Aug 2019 Internet payment (15) 50.00£          Litter

05/09/2019 Mrs S Stannard Parish Mobile Phone, top-up Aug/Sept 2019 Internet payment (16) 10.00£          Admin

05/09/2019 Staples UK Limited Paper Internet payment (17) 7.79£            6.49£            1.30£            Admin

05/09/2019 SCL L/S MGT Ltd Maintenance Ponds Aug 2019 Internet payment (18) 72.00£           60.00£          12.00£           Pond

05/09/2019 SCL L/S MGT Ltd Maintenance Play areas Aug 2019 Internet payment (19) 551.40£         459.50£         91.90£           PF&POS

05/09/2019 Mrs S Stannard Mobile Projector Screen Internet payment (22) 69.99 Asset

12/09/2019 Suffolk Coastal Norse Ltd Installation of Litter Bin at Chestnut Pond Internet payment (23) 270.00£         225.00£         45.00£           Asset

19/09/2019 PlayQuip Leisure Company Repairs to safety surfacing at Tower Hall Play Area Internet payment (26) 767.68£         639.73£         127.95£         PF&POS

19/09/2019 Martin Colbert Photography RSA Parish Photos Internet payment (27) 295.00£         S142

24/09/2019 Internet payment 28, 29 2,658.57£      Salary

24/09/2019 JKF Littlejohn LLP External Audit fee 2018/19 Internet payment (30) 480.00£         400.00£         80.00£           Admin

24/09/2019 HMRC Tax and NI - July, Aug, Sept 2019 Cheque No 4166 1,990.46£      PAYE

26/09/2019 Nest Pension Payments - Employee + Employer Sept 2019 D/D 150.15 Pension

Net Salaries Paid after PAYE, NI & Nest - Sept 2019

Paid Date Supplier Item Cheque No. Cost inc. VAT Cost exc. VAT VAT Category
05/09/2019 SCL L/S MGT Ltd Maintenance at cemetery Aug 2019 Internet payment 21 783.00£         652.50£          130.50£         Maintenance

05/09/2019 Cooks Waste Kare Ltd Skip exchange 19/08/2019 1291 165.00£         137.50£          27.50£          Maintenance

05/09/2019 Mr A Duncan Cemetery Order Forms (D Clarke; J Parker; W Mordecai) 1292 60.00£            Admin

05/09/2019 Barclays Bank charges from 15 Jul - 12 Aug 13.20£            Admin

12/09/2019 SCL L/S MGT Ltd Padlock and keys at Cemetery - lane Internet payment (24) 41.96£           34.97£            6.99£            Maintenance

12/09/2019 Signs for You Ltd Replacement signs and new sign at Lawn Cemetery Internet payment (25) 121.34£         101.12£          20.22£          Maintenance

18/09/2019 Anglian Water Business Anglian Water D/D 24.82£            Metered Water

19/09/2019 Mr A Duncan Cemetery Order Form (D Atkins 87) 1293 20.00£            Admin

27/09/2019 Mr A Duncan Cemetery Order Forms (C Goodman; R Jarritt) 1294 40.00£            Admin

Paid Date Supplier Item Cheque No. Cost inc. VAT Cost exc. VAT VAT Category

05/09/2019 SCL L/S MGT Ltd Maintenance of Allotments - Aug 2019 Internet payment 20 700.20£        583.50£          116.70£         Maintenance


